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LAKEVIEW ELEMENTARY  SCHOOL 

Cottonwood, Minnesota 
 

**************************************************** 

 

 Welcome to the 2011-2012 school year.  This handbook has been revised, so it is important that 

students and parents take the time to read through the entire document.  The Lakeview handbook is meant 

to provide you with information on student issues ranging from discipline to attendance.  The goal is to 

prevent conflicts and help Lakeview run smoothly to ensure fair treatment of students and staff.  Should you 

have any trouble interpreting the information provided, please stop by the secondary office for clarification.  

We hope you have a wonderful school year and look forward to helping you develop your skills. 

 

Sincerely, 

 

Phil Lienemann, Lakeview K ï 12 Principal 

and the Lakeview Staff 
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Lakeview School Districtôs Annual Notice to Parents 

 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age 

(eligible students) certain rights with respect to the student’s education records: 

 

 The right to inspect and review the student’s education records within 45 days of the day the school 

receives a request  

 The right to request the amendment of the student’s education records that the parent, or eligible student, 

believes are inaccurate or misleading. 

 The right to consent to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that FERPA authorizes disclosure without consent. 

 The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 

school to comply with the requirements of FERPA. 

 Obtain a copy of the school district’s policy on data practices. 

 Prevent publication of any or all directory information, listed below, regarding a student by providing 

written notice to the building principal within 30 days of this notice. 

 Students have the responsibility to follow established building and district procedures regarding access to 

their school records. 

 

The information listed below may be made public as “directory” information. A parent may refuse to have any or 

all of the above directory information made public by notifying the building principal in writing within 30 days of 

this notice. 

1) name, 2) gender, 3) address, 4) telephone listing, 5) date and place of birth, 6) dates of attendance, 7) grade 

levels completed, 8) participation in officially recognized activities and sports, 9) weight and height (if a member of 

an athletic team), 10) degrees and awards received, 11) most recent previous educational agency or institution 

attended, and 12) photos in the normal course of school activities and other similar information to include data 

recorded by cameras on school property, including school buses. 

 

Lakeview Public School has a policy of forwarding a student’s educational records to other educational institutions 

which request them and to which the student is seeking to or intends to enroll or is currently enrolled. A copy of the 

district’s policy regarding access to student records is available at the district office (875 Barstad Road, 

Cottonwood, MN 56229). 
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Lakeview Secondary School  

  2011-2012 School Calendar 

 
August 16-18   Teacher Workshop Days 

August 22   First Full Day of School 

September 5   Labor Day – No School 

September 16   Mid-Term (1
st
 Quarter) 

September 21   Ineligibility Period Begins 

October 19   End of 1
st
 Quarter (1:00 p.m. Dismissal) 

October 20-21   Education Minnesota Conference – No School 

October 24         First Day of 2
nd

 Quarter 

October 26   Ineligibility Period Begins 

October 27 & Nov. 3  K-12 Parent Teacher Conferences 4- 8 p.m. 

November 22   Mid-Term  (2
nd

 Quarter) 

November 23-25   Thanksgiving Vacation 

November 30   Ineligibility Period Begins 

December 23   End of 2
nd

 Quarter 

December 24 – January 3  Winter Break – No School 

January 4   First Day of 3
rd

 Quarter (2
nd

 Semester) 

January 5   Ineligibility Period Begins 

January 16   No School – Teacher In-Service Consortium 

February 3   Mid-Term (3
rd

 Quarter) 

February 8   Ineligibility Period Begins 

February 16 & 21   K-12 Parent Teacher Conferences 4-8 p.m. 

February 17   Early Dismissal (1:00 p.m.) – Teacher In-Service  

February 20   President’s Day – No School 

March 9    End of 3
rd

 Quarter  

March 12   No School – Teacher In-Service Consortium 

March 13   First Day of 4
th

 Quarter  

March 14   Ineligibility Period Begins 

March 29   12:30 p.m. Dismissal (Band/Choir Competition) 

April 5-9   Spring Break – No School 

April 13    Mid-Term  (4
th

 Quarter) 

April 18    Ineligibility Period Begins 

May 17    End of 4
th

 Quarter – Last Day of School 

May 18    No School – Teacher In-Service 

May 18    Graduation (Commencement) – 7:00 p.m.  

 

This schedule is subject to change.  Adverse weather conditions may alter vacation days. You will be notified of any change during the school year. 
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STAFF DIRECTORY  

2011-2012 

Board of Education 

Chairman   Mrs. Nancy Bertrand   

Vice-Chairman   Mr. Al Grube  

Secretary   Mrs. Traci Sterner 

Treasurer   Mrs. Cindy Anderson 

Directors   Mr. Chad Johnson, Mr. Jason Louwagie, Mr. Ryan Arends 

    

Administrative Staff   

Superintendent   Mr. Chris Fenske 

Pre-K-12 Principal  Mr. Phil Lienemann 

Business Manager  Mrs. Diane Milbradt  

Athletic Director   Mr. Tom Yahnka 

Tech Coordinator   Mr. Darren Fransen 

Counselor   Mrs. Shelley Buntjer 

Social Worker   Mrs. Krista Remiger 

School Psychologist  Mrs. Cindy Manthey 

School Nurse   Mrs. Jane Davidson 

Superintendent’s Secretary Mrs. Darleen Cole 

Secondary Secretary  Mrs. Kathy Devereaux 

Elementary Secretary  Mrs. Heidi Beck 

Director of Teaching & Learning Mrs. Allyson Pesek 

 

Music Department Faculty 

Instrumental Music  Ms. Carmen Leger 

Vocal Music   Mrs. Cheryl Jeska 

 

Physical Education Faculty 

Physical Education/Health  Ms. Renee Skogstad 

Physical Education  Mrs. Stephanie Bot, Mr. Erik Lundberg 

 

Special Education Faculty 

Special Ed. Instructors   Mr. Lael Bahn, Mrs. Barb Berg, Mrs. Wendy Best, Mrs. Nicolle Johnston,  

Mrs. Jen Schwankl, Mrs. Traci Olson 

Elementary Faculty 

Preschool Teachers  Mrs. Tiffany Teske, Ms. Melinda Drietz 

Art Teacher   Mrs. Barbara Schueler 

Computer Education  Mrs. Karen Gustafson 

Title I Teachers   Mrs. Susanne Lee, Mrs. Peggy Peterson 

Speech Clinician   Mrs. Abby Mueller 

Kindergarten Teachers  Mrs. Donna Johnson, Mrs. Heidi Louwagie 

First Grade Teachers  Mrs. Katy Magnuson, Mrs. Billie Jo Varpness 

Second Grade Teachers  Mrs. Michelle Kurowski, Mrs. Julie Neisius 

Third Grade Teachers  Mrs. Krista Isaacs, Mrs. Karen Hartke 

Fourth Grade Teachers  Mrs. Mary Roe, Mrs. Beth Kesteloot 

Fifth Grade Teachers  Mr. Hendrickson, Mrs. Wilber 

Sixth Grade Teachers  Mr. Wilhelmi, Mr. Dallmann 

 

Food Service 

Head Cook   Mrs. Marilyn Jarcho 

Cook Mrs. Sharon Stevens, Mrs. Gabi Espinoza, Mrs. Vicki Seebeck,  

Kitchen Staff Mrs. Marietta Jarcho, Mrs. Ofelia Tarin, Mrs. Marlys Lund, Mrs. Dorothy Pottratz 

 

Maintenance Staff 

Head Custodian   Mr. Darrell Dirckx 

Custodians Ms. Teresa Olson, Mrs. Julie Eiler, Mr. Travis Olson 

Groundskeeper   Mr. Dennis Devereaux 
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ACCIDENTS OR ILLNESS AT SCHOOL 

School personnel attend to children who receive injuries.  Parents are called if a student requires more than basic 

first aid.    If the parent cannot be reached, an adult named as an alternate contact will be called.  A student will not 

be sent home without an adult taking responsibility.  It is the parent’s responsibility to arrange for transportation 

home.  Please update family information whenever there is a change. 

 

If a child has a fever of 100.5 degrees or more, vomited, or had diarrhea, he/she will be sent home and should stay 

at home for 24 hours after returning to normal.  If your child has any rash, check with your family physician before 

sending the child to school.  If your child has strep throat, ear infection, or impetigo, the child should stay home 

until he/she has been on antibiotic for 24 hours.  If the child has head lice, please report it to the school 

immediately.  The child may return to school after being treated with medicated shampoo.  If you have any 

questions regarding the above information or your child’s illness, please call the school nurse or your family 

physician. 

 

Students who are ill and need to go home will remain in the Health Office until parents pick them up and sign them 

out of the building.  When students are returning to school from a doctor’s appointment, etc., they are to sign in at 

the elementary office with a note. 

 

Students with diagnosed chronic conditions (i.e. diabetes, asthma, seizures, heart conditions) must provide the 

school nurse with a physician’s summary of the condition and any special instructions, such as limitations related to 

school activities (i.e. physical education, music, recess). 

 

AFTER SCHOOL ARRANGEMENTS 

If students are going to another student’s home, on another bus to an appointment, or any 

destination other than the place they normally go after school, the student must provide a 

permission note from the parent.  If your child is having friends over, please make 

arrangements to pick the children up or call Palmer Service at423-6080 or 828-6548 to be sure 

there is room on the bus. 

 

ATTENDANCE 

All students are expected to attend school regularly.  Regular school attendance is closely related to success in 

school and is part of your child’s school record.  If your child is absent for any reason, contact the school office at 

423-5164, extension 1110.  Please call the morning of the day they are absent.  On the day your child returns to 

school, they must bring a written excuse giving the date of the absence/tardy, reason (i.e. illness, medical 

appointment, etc.), with the parent’s signature.   

 

Attendance is recorded by class periods as follows: 

Period 1 8:15 – 9:15  Period 5 12:15 – 1:15 

Period 2 9:15 – 10:15  Period 6 1:15 – 2:15 

Period 3 10:15 – 11:15  Period 7 2:15 – 3:15 

Period 4 11:15 – 12:15 

 

15 minutes or less late   Tardy   

Gone for more than 15 minutes   Absent for that period  

Absent for 3 or 4 periods   Absent for a half day  

Absent for 5 or more periods   Absent for a full day 

 

If gone for 2 hours (for example from 8:50 – 10:50), then absent for 2 periods. 

Absences or tardies not confirmed by the parent will constitute an unexcused absence.   All calls and notes must be 

received on the day of or the day following the absence.  Calls and notes after the second day will not be accepted, 

and the absence will be considered unexcused.  The school reserves the right to request verification on all calls and 

notes. 
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When an absence/tardy is anticipated, please tell us in advance so your child’s teacher can help them plan for their 

absence.  Whenever possible, please schedule dentist, doctor, or other types of appointments after school hours. 

 

On occasion, you may have to take your child out of class for a short period of time or before the end of the school 

day.  Please come to the office and sign them out.  No child will be allowed to leave his or her classroom early 

without clearance from the school office. 

 

Because we want to be sure children are either at home or school, the following policy has been established for 

children who are absent: 

1. We request that you call the school when your child will be absent more than one day. 

2. We will attempt to call those students from whom we do not receive calls. 

3. If we are unable to reach the family by phone, the elementary secretary, principal, or social worker may 

call upon the home.  Again, the intent of the policy is to insure your child’s safety. 

 

Minnesota Compulsory Attendance Law requires that truancy be reported to law enforcement authorities.  (Minn. 

Stat. 8120.103, subd. 5)   

 Subd. 19. Habitual Truant.   “Habitual truant” means a child under the age of 16 years who is absent from 

attendance at school without lawful excuse for seven school days if the child is in elementary school or for one 

or more class periods on seven school days if the child is in middle school, junior high school, or high school, or a 

child who is 16 or 17 years of age who is absent from attendance at school without lawful excuse for one or more 

class periods on seven school days and who has not lawfully withdrawn from school under section 120A.22, 

subdivision 8.  Referral to county attorney will be made if habitual truancy occurs. 

 
A. Excused Absences 
 

1. Illness, injury, or hospitalization of the student.  

 

2. Disability of the student.  If a student suffers from a permanent or temporary disability which prevents the student from 

regular attendance, verification from the student’s physician specifying the nature of the disability and the anticipated duration 

of the disabling condition will be required once per school year.  For each absence, the student’s parent must provide the 

building principal with a signed note verifying the reason for the absence. 

 

3. Medical, dental, and other professional appointments (not haircuts) which cannot be scheduled outside of school hours.  

 

4. Family emergency, serious illness of family member, or death in the family.  

 

5. Work at home.  A student may be excused to work at home only when the student’s assistance is essential to the family’s 

welfare.  No more than two class periods in the same course will be allowed as excused absences for work during a 

quarter unless the building principal has a conference with the parent/guardian and determines that extra days are 

justified.  

 

6. Religious holidays or trips associated with a religious organization. 
 

7. Attendance at a course of religious instruction for up to three hours each week as provided by Minn. Stat. 120.101, subd.  

9(3).  Before attending such a program, the parent/guardian must obtain permission from the School Board.  

 

8. Mandatory court appearances. 

 

9. Family trips taken with a parent if the principal, or principal’s designee, has approved the trip or visit in advance.  A 

maximum of five days in one quarter, not to exceed a total of ten days per school year, will be excused to permit a student to 

travel with a parent on a family trip.  Parents are strongly encouraged to schedule such trips during school breaks and 

vacations.  At the building principal’s discretion, an absence for a family trip which exceeds five days may be counted as 

excused. 

 

10. Compliance with any provision of a disabled student’s Individual Education Program Plan or Section 504 Accommodation 

Plan. 

 

11. Special education assessment performed by or at the direction of School District personnel.  

 

12. Pre-approved testing, including college testing and military testing.  Approval must be sought from the building principal 

at least twenty-four hours prior to the absence. 

 

13. Any pre-approved absence which, in the principal’s opinion, will provide educational value to the student including state 

fair trips, 4-H events, etc.  Approval must be obtained from the building principal at least twenty-four hours prior to the 

absence. 
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14. Participation in a school-sponsored activity.  Examples include, but are not limited to, absence from class in order to 

participate in a school-sponsored field trip, foreign exchange program, student council, Knowledge Bowl, athletic contest, fan 

bus for athletic contest, or school-sponsored music performance.  The student must have been in attendance for the three 

class periods preceding the school-sponsored event in order for participation to be considered to be excused. 

 

15. Work on an educational assignment or exam with another teacher in the building which spills over into another class 

period.  In this instance, a note from the teacher rather than from the parent is required.  

 

16. Visits to the principal’s or assistant principal’s office and scheduled visits to the office of the counselor or school social 

worker. 

 

17. Suspensions.  Absence from class as a result of an in-school or out-of-school suspension is counted as excused.   

 

18. College visits must be approved in advance by the Guidance Counselor. Two college visits will be excused.  Additional 

college visits will need Principal approval. 
 

B. Unexcused Absences.  Any absence which is not excused under this policy will be counted as unexcused.  Oversleeping, a 

malfunctioning alarm clock, power outage, prom related activities, missing the bus, shopping, visiting friends, appointment at a 

tanning booth, haircuts, slow restaurant service, work, etc. are not a basis for an excused absence.  

 

C. Excused Tardies.  If a student is tardy to class but has a written note from a teacher, counselor, nurse, school 

psychologist, or school administrator, the tardy will be excused.  If a student arrives to school late and has a valid excuse 

signed by a parent, a school administrator will provide the student with a written note excusing the tardy.  An excuse signed by 

a parent will be deemed valid if it states that the student’s tardiness was caused by one or more of the conditions, listed above, 

which give rise to an excused absence. 

 

D. Unexcused Tardies.  Any tardy which is not excused under this policy will be considered unexcused.  

 

E. False Excuses.  Any student who submits a false excuse or forges the signature of a parent/guardian or school personnel 

will be subject to disciplinary action. 

 

F. Excessive Absences.  Students who have been absent on a total of 10 days (example:  missing 3
rd

 period 10 times) will 

receive a letter concerning attendance.  After missing a class(es) on 14 days, students will be required to present a physician’s 

note; no other absences will be excused.  All other absences will be unexcused and count towards habitual truancy.  School 

activities do not count in absence total. 

 

G. Returning to Class.  Upon entering the building after being tardy or absent, students must sign in and pick up a pass or 

admit slip from the Secondary Office before reporting to class.  

 

H.   Leaving the Building.  Students must have prior permission to leave school. That permission is granted by the                  

Principal, his/her secretary, or the Principal’s designated representative.  Students are not allowed to come to the office and just 

“sign out”. Notes from home must be brought to the Principal’s office before class in the morning or a phone conversation 

must take place with a parent/guardian before a student is allowed to leave the building.  Leaving the building without 

permission will result in disciplinary action. 

 

PERFECT ATTENDANCE  

Students who attend school or school chaperoned activities (ex. field trips, school competitions, SW/WC 

Conferences etc.) from 8:15 to 3:15 every day school is in session will qualify for perfect attendance awards.  

Students who have excused or unexcused tardies or absences do not qualify for perfect attendance.  If a student 

misses school for college visits, appointments, funerals, family work, or any other reasons, even if beyond the 

student’s control he/she will not qualify for perfect attendance.  Superior Attendance Awards are given for students 

with excused absences on two days or less.  This program is sponsored by D.A.Hoff Charitable Foundation. 

 

BIRTHDAYS/TREATS  

Elementary students may bring treats for classmates as long as they bring a treat for everyone in the class.  

Homemade treats are not permitted.  If your child is having friends over for a party see the AFTER SCHOOL 

ARRANGEMENTS section of this handbook. 

 

 

BOOKS AND EQUIPMENT  

Each student is responsible for taking good care of the books and for returning all books and 

equipment.  Items, which are lost or destroyed, will be valued based on age.  An appropriate fine 

will be charged to the student who has lost or misused the material. 
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CURRICULUM  

Students at Lakeview Elementary are taught a balanced curriculum.  Instructors regularly review curriculum with 

guidance from the Minnesota River Valley Education District.  Specific curriculum questions should be directed to 

your child’s instructor.  If you have concerns regarding the curriculum please address the instructor.   

 

DATA PRIVACY  

Notice is hereby given that Independent School District #2167 pursuant to the U.S. General Education Provisions 

Act and Minnesota Government Data Practices Act, declares the following as “Directory information” as said Act, 

and that information related to students may be made public if said information is in any of the following 

categories: 

Student’s name, address, and telephone listing       Date and place of birth 

Participation in officially recognized activities and sports          Gender 

Weight and height of members of athletic teams                         Dates of attendance 

Grade levels completed                                                                Degrees and awards received 

The most recent previous educational agency or institution attended by a student  

Photos in the normal course of school activities and other similar information to include data recorded by 

cameras on school property, including school buses. 

 

DISCIPLINE  

Please refer to the Lakeview School’s Discipline Policy.  A copy of the complete discipline policy that was adopted 

by the school board in 2006 is available for your review in the elementary office.  If you would like a copy of this 

policy, please contact the school.   

 

DRESS FOR INDOORS AND OUTDOORS 

Lakeview students have succeeded in establishing a good sensible standard of dress.  Neatness and cleanliness are 

important factors in your manner of dress. It is expected that students will come to school dressed in ways that are 

conducive to quality work and positive image. Students are to dress in a way that is respectable to themselves and 

others. Specifically: 

 

1. No T-shirts with alcoholic beverages, drugs, or tobacco advertisements, inappropriate saying will be 

allowed.  Instructional staff and school administration will be the judge of what is acceptable.   

2. No T-shirts containing derogatory statements, sexual innuendoes, etc. will be allowed.                                 

Instructional staff and school administration will be the judge of what is acceptable.   

3. No hats or hoods will be allowed to be worn in the school building during school hours. Hats should be 

placed in lockers upon entering the building.  

4. No bandanas or sunglasses will be allowed to be worn in the school building by girls or boys during 

school hours. 

5. The inseam of shorts must be at least 5 inches. 

6. Skirts/Dresses must come within 6 inches (or closer) of the knee. 

7. Undergarments should not be visible. 

8. Shoulder straps need to be at least 1 inch in width 

9. Shoes or sandals need to be worn in the building. 

 

Proper and appropriate dress not clarified in 1-7 will be at the discretion of the administration.  Students not 

adhering to the dress code will be asked to change and will be subject to consequences. 

 

It is important that your child come to school dressed for outdoor activity as well as indoor activity.  During winter 

recess, students are to wear boots, a hat, gloves or mittens, and a jacket.  Boots should be simple and large enough 

so that the child can manage them alone.  Students in grades K-3 should also have snow pants available.  All 

clothing should be marked with your child’s name.  Please help your child come to school dressed appropriately.  

Please be informed that students usually go outside on a daily basis.  Hats are for outside only, not to be worn in 

classrooms. 
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EMERGENCY DRILLS  

The purpose of all emergency drills is to teach self-control in a crisis so that a panic does not occur.  Parents should discuss the 

importance of drills with students and stress that they should be taken seriously.  

A.  Fire Drill 

The purpose is to get all students out of the building in an orderly fashion.  Students should keep in line and follow their 

teacher.  DO NOT RUN!  Do not try to take coats, books, or materials with you.  Further instructions will be given by your 

teachers and should be followed carefully.  Fire drills will be held periodically without advance notice.  All rooms have rules 

posted with instructions concerning fire exits. 

 

B.  Lock Down Drill 

A school lock down would occur when there is an intruder in the building, community emergency, or any other time 

administration feels it is necessary to keep students in their classrooms to ensure their safety.  During a drill, students and/or 

staff in hallways enter the closest classroom, classroom doors are locked, and students move quickly and quietly to a corner of 

the room out of the vision line of the hallway and wait for further instructions. 

 

C. Secure Building Drill 

A secure building would occur when there is the possibility of an external threat outside the school building. During a drill, 

students and staff are to close blinds and move from class to class only upon the approval of administration.  
 

D.  Tornado Drill 

In the event of a tornado students will be directed to the interior areas of the building.  Teachers are to escort their students 

quickly and calmly to the directed area, sit down quietly and wait for further instructions.  

 
 

ENRICHMENT PROGRAMS  

 

Band – This program is available for 5
th
 & 6

th
 grade students.  They may sign up in the spring of 

fourth grade and start the next fall with lessons.  Instruments must be rented or purchased by the 

family. 

 

Environmental Education – Activities and programs for students about our planet and its health, 

including a limited recycling program. 

 

Field Trips  – These are organized by grade level throughout the school year to coordinate with the present 

curriculum.  Parents are requested to sign permission slips and return them to school.  Some field trips may require 

a nominal fee to cover the admission fee. 

 

Other Enrichment Opportunit ies ï Each year enrichment opportunities change.  Please watch for information 

concerning enrichment in the notes sent home with your child.   

 

IMMUNIZATIONS  

All newly enrolled students must show dates of immunizations required by Minnesota law, 

including diphtheria, pertussis, tetanus, polio, measles, mumps, and rubella, chickenpox (disease or 

vaccine), Hepatitis B, Hib (haemophilus influenza type B). 

 

INTERNET POLICY  

Please refer to the Lakeview Schools Internet policy that was sent home at the start of the school year.  The teachers 

will also go over the policy with their class.  If you would like a copy of this policy, please contact the elementary 

office. 

 

LOST AND FOUND 

Unidentified items that are found at school are put in the lost and found box by the elementary office.  Small and 

valuable items (such as watches, rings, etc.) are kept in the office, and students must identify the lost item before it 

is given to them.  Items that are unclaimed at the end of the school year will be donated to a charity or thrown.  

PLEASE PUT YOUR CHILD’S NAME ON ALL CLOTHING AND EQUIPMENT BROUGHT TO SCHOOL.  If 

there is a name on an item that is found, the item will be returned to them. 
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LUNCH PROGRAM  

All students will have a lunch account.  Money is deposited into their account at the office or you may go to our 

website and use your credit card to deposit money into your lunch account.  The menu will be sent home with the 

student each month and listed weekly in the Tri-County News, Cottonwood access channel 8, and is on our school 

website, www.lakeview2167.com.  All students are encouraged to participate in the school lunch program.  All 

families are encouraged to apply for free or reduced price lunch.  Some federal funds are based on the percentage of 

families in our district who qualify.  Applications are confidential and may be requested from the elementary office.  
 

BOARD POLICY: After a student has a negative balance in their lunch account equaling $25.00 for full price 

families and $7.00 for reduced price families, the student will not be allowed to receive any hot lunch until the 

account is paid.  Students will be allowed to eat a hot lunch if they pay cash on a daily basis.  If the student does not 

bring cash to pay for lunch, they will be provided with one peanut butter sandwich and one carton of milk for a 

charge of $.75 for full paying students and $.20 for reduced. 
 

HEALTH OFFICE  

The Minnesota Department of Health has requested that schools monitor certain illnesses and diseases. These include the 

following: 

 

The Health Office is required to monitor Influenza Like Illnesses (ILI). When a parent calls in for a student absence due to 

illness, the school will ask these two questions: 1. Does the child have a fever? and 2. If the child does have a fever, is there 

also a cough or sore throat present? The responses to these two questions are critical to the monitoring of ILI in the school 

system. 

 

Additionally, the Health Office is required to report any of the following diseases to the Minnesota Department of Health: 

student or employee diagnoses of Chicken Pox, Pertussis, Whooping Cough, Measles, Mumps or Rubella. The school is also to 

report any student who is diagnosed with Shingles. You may contact the Health Office with this information by phone or by e-

mail. It will be kept confidential and protected by HIPPA, though it will be reported to the Minnesota Department of Health as 

required.  

 

Please contact the School Nurse if you have any questions or concerns about your student’s health as well as what information 

you would like to have communicated to their teachers.  healthoffice@lakeview2167.com  Office Hours 9:30am-1:30pmM-F 

507-423-5164 ext. 1113. 

 

MEDICATION  
Medications are most safely given in the home setting. 

 

Your child can be medicated at home rather than at school for most acute illnesses. For example, if your child needs an 

antibiotic for an infection and the doctor has prescribed medication to be given three times a day, give one dose before school, 

one dose right after school, and one dose before bedtime. 

 

Medications that must be given during school hours for some chronic conditions are asthma, diabetes, and ADHD, etc. Since 

the nurse is not present in school at all times, only school staff members trained to administered medications will do so under 

the supervision of the nurse.   

 

Any over-the-counter medications will be given only during the time the school nurse is on duty, from 9:30 a.m. to 1:30 p.m. 

The school medication policy must be followed in order for your child to receive medications in the school. 

 

The following steps are required: 

A. Complete a “Physician’s Order for Giving Medications in School” form at the back of the handbook or obtained from the 

health office that includes the following information: 

1. Physician signature (may be the physician’s order form) and parent signature for prescription medications. 

2. Parent’s signature ( may be a written note sent with the over the counter medications) 

3. Name of medication, dosage, time to be given, purpose, and any side effects.   

    Please indicate if any medication was given before school. 

B. All prescription medications must be brought to the school by the parent/guardian and then picked up at the end of the 

school year or when the child no longer requires it. 

C. All prescription medications and over-the-counter medications must be sent in the original container.  

For your child’s safety, medications will not be accepted in baggies or old medication bottles. 

Medications will not be administered to your child at school if you do not follow the school medication policy.   

 

mailto:healthoffice@lakeview2167.com
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PARENT-TEACHER CONFERENCES 

Parent-Teacher Conferences will be held twice a year so teachers can confer with parents.  Each conference gives 

parents an excellent opportunity to discuss with their child’s teacher his/her physical, emotional, social, and 

educational needs and concerns.  Conference dates will be on November 12 & 17 as well as March 11 & 16.  A 

schedule of your child(ren)’s conference time(s) will be sent beforehand.  Arrangements can be made with the 

classroom teacher if the designated conference time(s) cannot be attended.  Minnesota Law does allow parents to 

take time off from work to attend conferences. 
 

PLEDGE OF ALLEGIANCE  

Minnesota Statutes 121A.11 mandates that all public schools in Minnesota recite the Pledge of Allegiance weekly.  

“Anyone who does not wish to participate in reciting the Pledge of Allegiance for any personal reason may elect 

not to do so.  Students must respect another person’s right to make that choice.” 

 

SCHOOL PORTRAITS  

Individual students and group classroom pictures will be taken in September of 2009.   

Specific information will be sent to you before picture day. 

 

POLICY ON STUDENT DRUG AND ALCOHOL OFFENSES  

No student shall distribute, dispense, possess, use, or be under the influence of any alcoholic beverage, malt 

beverage, fortified wine, or other intoxicating liquor or unlawfully manufacture, distribute, dispense, possess, use, 

or be under the influence of any narcotic drug, tobacco, hallucinogenic drug, amphetamine, barbiturate, marijuana, 

anabolic steroid, or any other controlled substance, as defined in schedule I through V of section 202 of the 

Controlled Substance Act (21 U.S.C. 812) and as further defined by regulation at 21 C.F.R. 1300.15, before, during, 

or after school hours at school or in any other school district location as defined on the following page. 

 

“School district location” means any school building or on any school premises; on any school-owned vehicle, or in 

any other school-approved vehicle used to transport students to and from school or school activities; off-school 

property at any school-sponsored or school-approved activity, event, or function, such as a field trip or athletic 

event, where students are under the jurisdiction of the school district.   
 

A student who violates the terms of this policy will be subject to disciplinary action in accordance with the school 

district’s discipline policy and may be suspended or expelled from school.  
 

REPORT CARDS  

Report cards are sent home with students at the end of each grading period.  You will be given the dates the report 

cards will be distributed in the monthly newsletter.  The purpose of a report card is to show academic growth 

throughout the school year.  Lakeview uses a variety of methods to communicate this growth.  Letter grades 

marked A, B, C, D, and F are used to show student performance on assignments and exams and correspond to the 

following percentages:   
 

 

  100%  A+  82-84%  C 

  96-99%  A  80-81%  C- 

  94-95%  A-  78-79%  D+ 

  92-93%  B+  72-77%  D 

  89-91%  B  70-71%  D- 

  87-88%  B-  69-below F 

  85-86%  C+  

 

Grade marks of S, N, and U are used in younger grades and areas where there is more subjective grading involved 

indicate the following: 
 

  S Satisfactory 

  N Needs improvement 

  U Unsatisfactory 

 

Supplemental reports providing a variety of information related to grade level and standard performances will also 

be used when appropriate. 
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SCHOOL HOURS 

School hours are 8:15 ï 3:15.  Please do not drop students off at school before 8:00 a.m.  There is no 

supervision available at the school for students before 8:00 a.m. or after 3:15 p.m.  Please note that athletic 

events do not start until later in the day.  Elementary students should not stay in the building without adult 

supervision until the start of athletic events.  
 

SCHOOL PARTIES 

Celebrations are important part of life.  Birthdays, holidays, and other special events are celebrated at Lakeview.  

During the year notes will be sent home indicating the reason for the celebration and what if any special treats 

students may bring.  If your child has allergies to foods or is not allowed to eat certain foods please let your child’s 

teacher know. 
 

SCHOOL VISITS 

You are encouraged to visit your child’s classroom.  If you would like to visit your child’s classroom, please make 

arrangements for the visit with the teacher or principal’s office beforehand.  This will enable the teacher to schedule 

activities that might be of particular interest to you.  Please do not bring your preschool children with you when you 

visit.  We have found that their presence disrupts the classroom.  Whenever visiting the school, you must check in 

the main office to sign in and receive a visitor pass.  Lakeview is also proud to sponsor a grandparents/special 

relative day in the spring.  Information regarding this event will be sent home with your child. 

 

SCREENING 

Students are screened in the following grades: 

 

 Vision:   K, 1, 2, 3, 4, 5, 6 

 Hearing:  K, 1, 2, 3, 4, 5, 6 

 Scoliosis:  5-6 Girls Only 

 

Children are screened for hearing and vision as recommended by the Minnesota Department of Health.  If a student 

does not pass the screening procedure according to the MDH standards, the screening will be repeated.  If the 

student does not pass the screening the second time, a physician referral notice will be sent to the parents.  Also, the 

nurse will contact parents on any matters that appear to require medical attention.  Parents may request screenings 

throughout the school year. 

 

SPECIAL ANNOUNCEMENTS  

In the event that a snowstorm arises during the day requiring school to be dismissed early, an attempt will be made 

to allow buses to leave soon enough to enable them to make their normal routes.  If this is not feasible, children will 

stay at the homes designated on the Snow Home Form.  All emergency announcements will be made over Marshall 

radio: KMHL – 1400 AM, KKCK – 99.7 FM, KARZ – 107.5 FM, Redwood Falls – KLGR 1490 AM, and on 

Minneapolis - WCCO – 830 AM.  The announcements will include the closing of school due to inclement weather, 

blocked or impassable roads, or failure at school building causing shut-down. 

 

SPORTSMANSHIP 

It is important for reasons of safety and sportsmanship that students of the Lakeview Elementary School conduct 

themselves in an orderly and respectful manner while in attendance at athletic contests in which our school is 

involved.  Just as it is important for our athletes and cheerleaders to be good ambassadors and representatives of the 

Lakeview Schools, the same is true of the spectators of these contests.  All spectators should exhibit good 

sportsmanship and courtesy in attendance at all athletic events.  For the safety of spectators and participants, we ask 

that student spectators adhere to the following guidelines: 

1. Students are not allowed on the playing floor. 

2. All students should cooperate with the cheerleaders when the cheerleaders are on the floor, and when 

they are leading a cheer. 

3. Students should not “boo” the opposing team members or the officials of the contest.  Such 

behavior is unsportsmanlike and in poor taste. 

4. Students should treat visiting contestants and spectators as guests, not as enemies. 
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5. There shall be no running, shouting, or horseplay by students in the halls prior to, during, or after the 

athletic contest. 

6. Once students enter the building, they are to remain in the building until the conclusion of the game 

unless they are leaving the building for the evening.  If students leave the building, they will need to 

purchase a new ticket to get back in. 

7. Parents are not to drop off or send their children to school activities and leave them 

unsupervised.  We will be calling any parents that do and requesting they come and get their 

child. 
Students should be aware that unruly or disrespectful behavior is unacceptable and will result in the following 

consequences: 1) Students will receive one warning.  2) Students will be asked to leave if they have to be talked to 

a second time, and they will not be allowed to attend the next home athletic event.  Unruly or disrespectful behavior 

that is reported to the administration by a host school official when Lakeview is the visiting school for an athletic 

contest will be subject to disciplinary action by the administration of this school. 

 

 

TELEPHONE USE 

Students are allowed to use the phone with their teacher’s permission.  We ask that students only use the telephone 

for emergencies.  There will be no phone use in the classroom.  Students who need to use the phone will be sent to 

the office.  Cell phones are not permitted in the elementary and will be confiscated if they are seen or heard. 

 

 

TESTING 

Northwest Evaluation Assessments (NWEA) will be given in the fall and spring.  The tests 

measure student achievement in skills of reading, language, math, and science.  Each year in the 

spring, students will also be required to take the Minnesota Comprehensive Assessments (MCA 

II’s) which help benchmark student development. 
 

 

 

TRANSPORTATION  

 

Bicycles 

A bicycle rack is provided for students to park their bikes.  It is a good idea to lock the bike while 

in school. 
 

Skateboards 

Skateboards are not to be ridden on the sidewalk in front of the school. 
 

Roller Shoes 

Heely’s and other “roller shoes” are not to be worn during school hours or in the school building. 
 

TRANSPORTATION PROCEDURES AND RULES 
The purpose of this policy is to provide safe transportation for students and to educate students on safety issues and the 

responsibilities of school bus ridership. 

 

Riding the school bus is a privilege, not a right.  The school district’s general student behavior rules are in effect for all 

students on school buses, including nonpublic and charter school students. 

 

Consequences for school bus/bus stop misconduct will be imposed by the school district’s Contracted Transportation Manager 

under adopted administrative discipline procedures.  In addition, all school bus/bus stop misconduct will be reported to the 

Principal.  Serious misconduct may be reported to local law enforcement. 

 

The school district school bus safety rules are to be posted on every bus.  If these rules are broken, the school district’s 

discipline procedures are to be followed.  In most circumstances, consequences are progressive and may include suspension of 

bus privileges.  It is the school bus driver’s responsibility to report unacceptable behavior to the school district’s Contracted 

Transportation Manager and Principal. 
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Rules on the Bus 

a. Immediately follow the directions of the driver. 

b. Sit in your seat facing forward. 

c. Talk quietly and use appropriate language. 

d. Keep all parts of your body inside the bus. 

e. Keep your arms, legs, and belongings to yourself. 

f. No fighting, harassment, intimidation, or horseplay. 

g. Do not throw any object. 

h. No eating, drinking, or use of alcohol, tobacco, or drugs. 

i. Do not bring any weapons or dangerous objects on the school bus. 

j. Do not damage the school bus. 

 

Consequences 

Consequences for school bus/bus stop misconduct will apply to all regular and late routes.  Decisions regarding a student’s 

ability to ride the bus in connection with cocurricular and extracurricular events (for example, field trips or competitions) will 

be in the sole discretion of the school district. Parents or guardians will be notified of any suspension of bus privileges. 

 

Class I offenses:     Class II Offenses: 

Spitting      Hanging out of window 

Excessive Noise     Throwing/shooting of any object 

Horseplay/mischief/distracting behavior  Bullying and/or physical aggression against any person 

Eating/Drinking/Littering on the bus  Profanity/threats directed at driver/para 

Leaving Seat/Standing without permission   Vandalism to bus (restitution will be made) 

from driver    Holding onto/or attempting to hold onto any portion 

Use of liquid containers in any form   of the exterior of the bus or any “Danger  

Profanity, Verbal Abuse, Harassment,    Zone” infringement 

Obscene gestures, or possession of    Lighting of matches, lighters, or any flammable 

 unacceptable material     object or substance 

False Identification/Refusal to identify oneself Unauthorized entering or leaving bus through  

Riding unassigned bus      exit/tampering with bus 

Opening window past the safety line  Possession or threat of weapons/flammables  

Riding or attempting to ride any bus during   Possession/use of laser pens or pointers 

 a bus suspension    Any offense committed on any bus outside of regular 

Disobedient to the driver/para    transportation to and from school (activity, field  

Inappropriate Cell Phone Use    trip, shuttle) will carry a minimum of a 

Other offenses as reported by driver,    penalty of a Class II first offense 

 bus manager, or principal    Other offenses as reported by driver, 

       bus manager, or principal 

 

Consequence Summary (Bus Driver has the authority to assign seats at any time) 

Class I:      Class II:  

1
st
 offense      1

st
 offense:   

Warning       3 day suspension from riding the bus 

 

2
nd

 offense:       2
nd

 offense: 
1-2 day suspension from riding the bus   4-6 day minimum suspension from riding the bus 

       Parent/Driver/Principal Meeting – Optional 

3
rd

 offense: 

3-5 day minimum suspension from     3
rd

 offense: 

 riding the bus     10 day minimum suspension from riding the bus 

Parent/ Driver/ Principal Meeting-Optional    Parent/Driver/Principal Meeting Required before riding resumes 

        

4th offense:       4th offense: 
6-10 day minimum suspension from    Loss of bus service 

 riding the bus       

Parent/Driver/Principal Meeting Required  

 before riding resumes 

 

5
th

 offense:  Loss of bus service 
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The bus and bus stop are extensions of the school day.  The bus driver has the authority to assign seats.  The harassment policy, 

the weapons policy, and bullying policy of District #2167 will be strictly enforced on the school bus. 

 

According to Minnesota Statute 123.801, “Transportation by school bus is a privilege, not a right, for an eligible student.  A 

student’s eligibility to ride a school bus may be revoked for a violation of school bus safety or conduct policies, or for violation 

of any other law governing student conduct on a school bus, pursuant to a written school district discipline policy.” 
 

WHAT TO BRING TO SCHOOL  

A school supply list for each grade level is available at school, local stores, and on the school website. 
 

Money and toys create learning distractions.  Please do not allow your child to bring toys to play with or carry 

money on them.  Toys will be confiscated and returned to the child to take home at the end of the day.  Special 

toys may be brought for show and tell but will remain in the child’s locker or on the teacher’s desk until the end 

of the day following show and tell.  The school is not responsible for lost or stolen articles or cash.  When you 

need to send money for field trips or lunch please place it in an envelope with the child’s name, grade, and 

teacher’s name on it.  If at all possible send a check unless otherwise indicated. 

 

Pets are not allowed in school. Students are not to bring animals to school as there is a risk of allergic 

reactions, student injury, and issues of cleanliness.  Lakeview recognizes the benefit of educating children on 

animal care and types of animals.  This will be done through special programs and the spring FFA petting zoo.  

If your family has animals they would like to exhibit to school children please contact the FFA advisor and 

participate in the spring petting zoo. 

 

WITHDRAWAL FROM SC HOOL  

In the event that a student will be permanently withdrawing from the Lakeview Elementary School, a parent 

should contact the principal either by phone, in person, or in writing.  Parents need to sign a release of records 

at the new school.  Upon receipt of signed release, the cumulative records will then be forwarded to the new 

school. 

 

NOTICE CONCERNING USE OF PEST CONTROL MATERIALS  

Our district utilizes a licensed, professional pest control service firm for the prevention and control of rodents, 

insects, and other pests in and around the district’s buildings.  Their program consists of: 

1. Inspection and monitoring to determine whether pests are present, and whether any treatment is needed; 

2. Recommendations for maintenance and sanitation to help eliminate pests without the need for pest control 

materials. 

3. Utilization of non-chemical measures such as traps, caulking and screening, and 

4. Application of EPA-registered pest control materials when needed. 

 

Pests can sting, bite, cause contamination, damage property, and spread disease; therefore, we must prevent and 

control them.  The long-term health effects on children from the application of such pest control materials, or 

the class of materials to which they belong, may not be fully understood.  All pest control materials are chosen 

and applied according to label instructions per Federal law.  An estimated schedule of interior pest control 

inspections and possible treatments is available for review or copying at each school office.  A similar 

estimated schedule is available for application of herbicides and other materials to school grounds.  Parents of 

students may request to receive, at their expense, prior notification of any application of a pest control material, 

should such an application be deemed necessary on a day different from the days specified in the schedule.   

 

SEARCH OF STUDENT LOCKERS, DESKS, PERSONAL POSSESSIONS, AND STUDENTôS PERSON 

I.    PURPOSE 

The purpose of this policy is to provide for a safe and healthful educational environment by enforcing the 

school district’s policies against contraband. 

 

II . GENERAL STATEMENT OF POLICY  

A. Lockers and Personal Possessions within a Locker 

Pursuant to Minnesota statutes, school lockers are the property of the school district. At no time does 

the school district relinquish its exclusive control of lockers provided for the convenience of students.  
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School authorities for any reason may conduct inspection of the interior of lockers at any time, without 

notice, without student consent, and without a search warrant.  The personal possessions of students 

within a school locker may be searched only when school authorities have a reasonable suspicion that 

the search will uncover evidence of a violation of law or school rules.  As soon as practicable after the 

search of a student’s personal possessions, the school authorities must provide notice of the search to 

students whose lockers were search unless disclosure would impede an ongoing investigation by police 

or school officials. 

  B. Desks 

    School desks are the property of the school district.  At no time does the school district relinquish its 

exclusive control of desks provided for the convenience of students.  School authorities for any reason 

may conduct inspection of the interior of desks at any time, without notice, without student consent, and 

without a search warrant. 

C. Personal Possessions and Student’s Person 

  The personal possessions of students and or a student’s person may be searched when school authorities 

have a reasonable suspicion that the search will uncover a violation of law or school rules.  The search will 

be reasonable in scope and intrusiveness. 

D. It shall be a violation of this policy for students to use lockers and desks for unauthorized purposes or to 

store contraband.  It shall be a violation for students to carry contraband on their person or in their 

personal possessions. 

 

III.  DEFINITIONS  
A. “Contraband” means any unauthorized item possession of which is prohibited by school district policy 

and/or law.  It includes but is not limited to weapons and “look-alikes,” alcoholic beverages, controlled 

substances and “look-alikes,” overdue books and other materials belonging to the school district, and 

stolen property. 

B. “Personal possessions” includes but is not limited to purses, backpacks, book bags, packages, and 

clothing. 

C. “Reasonable suspicion” means that a school official has ground to believe that the search will result in 

evidence of a violation of school district policy, rules, and/or law.  Reasonable suspicion may be based 

on a school official’s personal observation, a report from a student or staff member, a student’s 

suspicious behavior, a student’s age and past history or record of conduct both in and out of the school 

context, or other reliable sources of information. 

D. “Reasonable scope” means that the scope and/or intrusiveness of the search are reasonably related to 

the objectives of the search.  Factors to consider in determining what is reasonable include the 

seriousness of the suspected infraction, the reliability of the information, the necessity of acting without 

delay, the existence of exigent circumstances necessitating an immediate search and further 

investigation (e.g. to prevent violence, serious and immediate risk of harm or destruction of evidence), 

and the age of the student. 

 

IV . PROCEDURES 

A. School officials may inspect the interiors of lockers and desks for any reason at any time, without notice, 

without student consent, and without a search warrant. 

B. School officials may inspect the personal possessions of student and/or student’s person based on a 

reasonable suspicion that the search will uncover a violation of law or school rules.  A search of personal 

possessions of and student and/or a student’s person will be reasonable in its scope and intrusiveness. 

C. As soon as practicable after a search of personal possessions within a locker pursuant to this policy, the 

school authorities must provide notice of the search to students whose possessions were searched unless 

disclosure would impede an ongoing investigation by police or school officials. 

D. Whenever feasible, a search of a person shall be conducted in private by a school official of the same sex.  

A second school official of the same sex shall be present as an observer during the search of a person 

whenever feasible. 

E. A school official conducting any other search may determine when it is appropriate to have a second 

official present as an observer. 



 19 

F. A copy of this policy will be printed in the student handbook or disseminated in any other way which 

school officials deem appropriate.  The school district shall provide a copy of this policy to a student when 

the student is given use of a locker. 

 

V. DIRECTIVES AND GUIDELINES  

School administration may establish reasonable directives and guidelines which address specific needs of the 

school district, such as use of tape in lockers, standards of cleanliness and care, posting of pin-ups and posters 

which may constitute sexual harassment, etc. 

 

VI. SEIZURE OF CONTRABAND  

 If a search yields contraband, school officials will seize the item and, where appropriate, turn it over to legal 

authorities for ultimate disposition. 

 

VII.VIOLATIONS  

 A student found to have violated this policy and/or directives and guidelines implementing it shall be subject 

to discipline in accordance with the school district’s Student Discipline Policy, which may include suspension, 

exclusion, or expulsion, and the student may, when appropriate, be referred to legal authorities. 

 

VIOLENCE PREVENTION & WEAPONS POLICY  

A copy of the complete violence policy, which was adopted by the school board prior to the 2003-04 school year, is 

available for your review at the school office. 

1.0 Foundations and Basic Commitments 

1.1 It is the policy of Independent School District #2167 to maintain learning and working environment 

that is free from threats or harmful influence of any person(s) or group(s) which exhibit and promote 

violence and disruptive behaviors.  

1.2  The School Board is committed to promoting healthy human relationships and learning environments 

that are physically and psychologically safe.  It further believes that students are the first priority, and 

that no physical or emotional harm is to come to them during school activities, on school grounds, 

buses or field trips. 

1.3 It shall be a violation of this policy for any pupil or staff member to possess a firearm or a dangerous 

weapon when in the school building, on school grounds, or on any school-related activity.   

1.4 It shall be the policy of Independent School District #2167 to refer to the local law enforcement agency 

any person who brings a firearm to school in violation of the "Gun-Free Schools Act of 1994."   

1.5 2.0 Scope and Application 

 Independent School District 2167 shall take proactive measures to eliminate violence in our schools by protecting 

children whose health or welfare may be jeopardized through acts of violence.  It will be the responsibility of each 

school to make schools safe by promoting safe and secure learning environments. 

 

3.0 Board Governance and Operations 

3.1 The School Board/school administration shall publicize and inform staff and students annually of policies 

and procedures related to violence prevention and weapons. 

3.2 The School District shall act immediately to investigate all acts or complaints of violence, either formal or 

informal, and take appropriate disciplinary action against any pupil or staff member who is found to have 

violated this policy. 

3.3 The Superintendent will expel any student who brings a firearm to school for 365 days.  The Superintendent 

may modify such expulsion on a case-by-case basis. 

3.4 Periodic reviews of discipline policies and procedures will be made, revised, and submitted to the School 

Board for review and adoption.  All efforts will be made to include community persons with expertise and/or 

interest in non-violence in the annual review. 

4.0 Implementation Procedures 

 The School Board shall review and approve policies to prevent and address violence in our schools.  The 

Superintendent or designate shall develop procedures to effectively implement weapons and violence prevention 

policies.  It shall be incumbent on all staff to observe all policies and report violations to the school 

administration. 
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 4.1 The Superintendent shall establish a procedure to expel for 365 calendar days, any student who brings a 

firearm to school.  The Superintendent may, on a case-by-case basis, modify this requirement.  Students with 

disabilities may be expelled for behavior unrelated to their disabilities as long as procedural safeguards 

required by IDEA and Section 504 are followed.  For behavior related to disabilities, there must be a re-

evaluation of the placement of the student by a professional familiar with the child and knowledgeable about 

special education.  This policy does not relieve the district of the obligation to provide a free and appropriate 

public education to all students who are expelled as disciplinary action for bringing a firearm to school. 

 4.2 The superintendent or representative will develop a procedure for the referral of any person in violation of this 

policy to the local law enforcement agency. 

 4.3 School districts are encouraged to consider the implementation of the following prevention strategies: 

4.3.1 Provide training in recognition, prevention, and safe responses to violence, and development of a 

positive school climate. 

4.3.2 Coordinate a local school security review committee or task force comprised of school officials, law 

enforcement, parents, students, and other youth service providers to advise on policy implementation. 

4.3.3 Develop a comprehensive crisis management plan at the community and inter-agency levels for 

unforeseen events such as: bomb threat, shooting, or stabbing and train all personnel in implementing 

this plan. 

4.3.4 In-service school personnel in aspects of reporting, visibility, and supervision as deterrents to 

violence. 

4.3.5 Promote student safety responsibility by encouraging the reporting of suspicious individuals and 

unusual activities on school grounds. 

4.3.6 Establish clear school rules that prevent and deter violence. 

4.3.7 Encourage the development of cross-cultural awareness programs. 

5.0  Student Support Services 
 5.1 Students will have access to student service professionals, whether school or community based including 

counselors, nurses, social workers, and psychologists who are knowledgeable in methods to assist students 

with violence prevention and intervention. 

 5.2 Students will be apprised of legislation and school board policies designed to protect their personal safety. 

 5.3 Students will be provided with information as to school rules regarding weapons and violence. 

 5.4 Students will be informed of resources for violence prevention and proper reporting. 

 

REHABILITATION POLICY  

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against persons with a handicap in any program 

receiving federal financial assistance.  The Act defines a person with a handicap as anyone who: 

1. Has a mental or physical impairment that substantially limits one or more major life activities (major life activities 

include activities such as caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, 

breathing, learning, and working).     

2. Has a record of such an impairment, or 

3. Is regarded as having such an impairment. 

 

It is the policy of Independent School District 2167 not to discriminate on the basis of handicap in admission, 

access to, treatment, or employment in its programs and activities. 

 
Section 504 Coordinators 

The person(s) responsible for assuring that the District and buildings comply with Section 504 are: principal, 

social worker and the special education teacher working with students on 504 plans. 

 

In adopting this policy, the school district states its commitment to nondiscrimination on the basis of handicap.  

Specific actions in implementing the policy shall include: 

 

1. Public notice of the policy. 

2. Notice of the policy in student and parent handbooks. 

3. Provision of parent/student rights under the policy at all decision points or in response to any 

concern. 
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Section 504 Grievance Procedures 

The grievance procedures for alleging violations under Section 504 are as follows: 

 

Step 1 

The grievance must be in writing and signed by the person making the complaint.  The grievance must be filed with 

the 504 Coordinator within five (5) school days.  The 504 Coordinator will promptly attempt to resolve the matter 

among the affected parties.  If the 504 Coordinator is unable to resolve the grievance, he/she shall further investigate 

the matters of grievance and reply in writing to the complainant within ten (10) school days from the date of filing the 

grievance. 

 

Step 2 

If the complainant wishes to appeal the decision of the local Section 504 Coordinator, he/she may submit a signed 

statement of appeal to the Superintendent of Schools within five (5) school days after receipt of the Coordinator’s 

response.  The Superintendent shall meet with all parties involved, formulate a conclusion, and respond in writing to 

the complainant within ten (10) school days. 

 

Step 3 

If the complainant remains unsatisfied, he/she may appeal through a signed written statement to the Board of 

Education within five (5) school days of his/her receipt of the Superintendent’s response in Step 2.  In an attempt to 

resolve the grievance, the Board of Education shall meet with the concerned parties and their representatives within 

forty (40) school days of the receipt of such an appeal.  A copy of the Board’s disposition of the appeal shall be sent to 

each concerned party within ten (10) school days of this meeting. 

 

Step 4 

If at this point, the grievance has not been satisfactorily settled, further appeal may be made to the Office for Civil Rights:     Office of Civil Rights, Region V 

      U.S. Department of Education 

      401 South State Street 

      Room 700C, 054010 

      Chicago IL 60605-1202 

      Phone: (312) 886-3456   FTS:  8-886-3456   TDD: (312) 353-3541 

 
Education Services 

Students with handicapping conditions consistent with the definitions set forth in Section 504 of the Rehabilitation Act 

of 1973 will be identified, evaluated, and provided with appropriate instruction and related services.  People with 

handicaps or who are thought to have handicaps in accordance with Section 504, their parents or their guardians shall 

have the right to: 

1. Have the student take part in and receive benefits from public education programs without discrimination 

because of his/her handicapping conditions: 

2. Have the school district advise each person of his/her rights under federal law; 

3. Receive notice with respect to identification, evaluation, or placement of the student; 

4. Have the student educated in facilities and receive services comparable to those provided non-handicapped 

students; 

5. Have the student be given an equal opportunity to participate in nonacademic and extracurricular activities 

offered by the district; 

6. Have placement decisions made based upon a variety of information sources, and by a group of persons 

including persons knowledgeable about the student, the evaluation data, and placement options; 

7. Have the student receive a free appropriate education.  This includes the right to be educated with non-

handicapped students to the maximum extent appropriate.  It also includes the right to have the school district 

make reasonable accommodations to allow the student an equal opportunity to participate in school and 

school-related activities; 

8. Have the student receive special education and related services if he/she is found to be eligible under the 

Individuals with Disabilities Education Act (IDEA, Public Law 101-476); 

9. Have transportation provided to and from an alternative placement setting at no greater cost than would be 

incurred if the student were placed in a program operated by the district; 
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10. Examine all relevant records relating to decisions regarding the student’s identification, evaluation, education 

program, and placement; 

11. Obtain copies of education records at a reasonable cost unless the fee would effectively deny access to the 

records. 

12. Receive a response from the school district to reasonable requests for explanations and interpretations of the 

student’s records; 

13. Request amendment of the student’s education records if there is a reasonable cause to believe that they are 

inaccurate, misleading, or otherwise in violation of the privacy rights of the student.  If the school district 

refuses the request for amendment, it shall provide notification within a reasonable time and provide 

procedural rights relating to the resolution of the issue; 

14. Request conciliation, mediation, or an impartial due process hearing related to decisions or actions regarding 

the student’s identification, evaluation, education program, or placement.  Parents, guardians, and the student 

may take part in the hearing and be represented by an attorney, at their own expense.  Requests for due 

process hearings must be made in writing to the Superintendent; (See Section 504 Hearings below.) 

15. Seek review of the results of the hearing; (See Review of Section 504 Hearings below.) 

16. File a grievance under Section 504; (See Section 504 Grievance Procedures above.) 

 

Section 504 Hearings 

A student, parent or guardian, or the School District may request an impartial hearing with regard to actions 

involving the identification, evaluation, or placement of a student pursuant to Section 504.  The procedures for 

such a hearing are as follows: 

1. Request for a Section 504 hearing must be made to the Superintendent. 

2. In each case for which a hearing has been requested, the Superintendent shall appoint an impartial individual 

to serve as the Hearing Officer. 

3. The Hearing Officer shall determine the procedure for the hearing and set timelines for the same. 

4. The parties have the right to representation, at their own expense, throughout the hearing process. 

5. The Hearing Officer shall issue a written decision and submit the same to both parties. 

 

Procedure for Review of Section 504 Hearings 

Either party to a Section 504 hearing may seek review of the Hearing Officer’s decision.  The procedure for such 

review is as follows: 

1. Notice of appeal must be made within thirty (30) days following receipt of the Hearing Officer’s decision. 

2. Notice must be given in writing to the other party.  In the case of the School District, the written notice shall 

be directed to the Superintendent of Schools. 

3. The School Board shall, upon recommendation of the Superintendent, appoint an impartial individual or 

individuals to serve as the Review Officer or Review Panel. 

4. The Review Officer/Review Panel shall determine the procedure for review and set timelines for the same. 

5. The parties have the right to representation, at their own expense, throughout the review process. 

6. The Review Officer/Review Panel shall issue a written decision and submit the same to both parties. 

 

 

 

HAZING PROHIBITION  

I. PURPOSE 

 The purpose of this policy is to maintain a safe learning environment for students that is free from hazing.  The 

school district prohibits any form of hazing. 

II.  GENERAL STATEMENT OF POLICY  

 A. No student, teacher, administrator, or other school personnel of the school district shall plan, direct, 

encourage, aid, or engage in hazing. 

 B. No teacher, administrator, or other school personnel of the school district shall permit, condone, or tolerate 

hazing. 

 C. This policy applies to behavior that occurs on or off school property and during and after school hours. 

D. The school district will act to investigate all complaints of hazing and will discipline or take appropriate 

action against any student, teacher, administrator, or other school personnel who is found to have violated 

this policy. 
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III.  DEFINITIONS  

 A. “Hazing” means committing an act against a student, or coercing a student into committing an act that creates 

substantial risk of harm to a person, in order for the student to be initiated into or affiliated with a student 

organization.  The term includes, but is not limited to: 

  1. Any type of physical brutality such as whipping, beating, striking, branding, electronic shocking, or 

placing a harmful substance on the body. 

  2. Any type of physical activity such as sleep deprivation, exposure to weather, confinement in a restricted 

area, calisthenics, or other activity that subjects the student to an unreasonable risk of harm or that 

adversely affects the mental or physical health or safety of the student. 

  3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product, or any other 

food, liquid, or substance that subjects the student to an unreasonable risk of harm or that adversely affects 

the mental or physical health or safety of the student. 

  4. Any activity that intimidates or threatens the student with ostracism, that subjects a student to extreme 

mental stress, shame, or humiliation that adversely affects the mental health or dignity of the student or 

discourages the student from remaining in school. 

  5. Any activity that causes or requires the student to perform a task that involves violation of state or federal 

law or of school district policies or regulations. 

 B. “Student organization” means a group, club, or organization having students as its primary members or 

participants. 

IV.  REPORTING PROCEDURES 

 A. Teachers, administrators, or other school personnel shall be particularly alert to possible situations, 

circumstances, or events, which might include hazing. 

 B. Any person who believes he or she has been the victim of hazing or any person with knowledge of belief of 

conduct which may constitute hazing should report the alleged acts immediately to an appropriate school 

district official designated by this policy.  Nothing in this policy shall prevent any person from reporting 

hazing directly to a school district human rights officer or to the superintendent. 

 C. Any school district personnel who receives a report of, observes, or has other knowledge or belief of conduct, 

which may constitute hazing, shall inform the principal immediately. 

 D. The principal is responsible for receiving reports of hazing at the building level. 

 E. Submission of a good faith complaint or report of hazing will not affect the complainant or reporter’s future 

employment, grades, or work assignments. 

V. SCHOOL DISTRICT ACTION.  

A. Upon receipt of a complaint or report of hazing, the school district shall undertake or authorize an 

investigation by school district officials or a third party designated by the school district. 

B. The school district shall take immediate steps, at its discretion, to protect the complainant, reporter, students, 

or others pending completion of an investigation of hazing. 

C. Upon completion of the investigation, the school district will take appropriate action.  Such action may 

include, but is not limited to warning, suspension, exclusion, expulsion, transfer, remediation, termination, or 

discharge.  Disciplinary consequences will be sufficiently severe to deter violations and appropriately 

discipline prohibited behavior.  School district action taken for violation of this policy will be consistent with 

the requirements of applicable collective bargaining agreements, applicable statutory authority, including the 

Minnesota Pupil Fair Dismissal Act, school district policies and regulations. 

VI.  DISSEMINATION OF POLICY  

 This policy shall appear in each school’s student handbook. 

 

LAKEVIEW I.S.D 2167  

SCHOOL BOARD POLICY PROHIBITING HARASSMENT AND VIOLENCE 

 

I. GENERAL STATEMENT OF POLICY  

 

 It is the policy of Independent School District No. 2167 (the "School District”) to maintain a learning and 

working environment that is free from religious, racial or sexual harassment and violence. The School District 

prohibits any form of religious, racial or sexual harassment and violence. 

 

 It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the 
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School District to harass a pupil, teacher, administrator or other school personnel through conduct or 

communication of a sexual nature or regarding religion and race as defined by this policy. (For purposes of this 

policy, school personnel includes school board members, school employees, agents, volunteers, contractors or 

persons subject to the supervision and control of the District.) 

 

 It shall be a violation of this policy for any pupil, teacher, administrator or other school personnel of the 

School District to inflict, threaten to inflict, or attempt to inflict religious, racial or sexual violence upon any pupil, 

teacher, administrator or other school personnel. 

 

 The School District will act to investigate all complaints, either formal or informal, verbal or written, of 

religious, racial or sexual harassment or violence, and to discipline or take appropriate action against any pupil, 

teacher, administrator or other school personnel who is found to have violated this policy. 

 

II.  RELIGIOUS, RACIAL AND SEXUAL HARASSMENT AND VIOLENCE DEFINED  

 

 A. Sexual Harassment: Definition. Sexual harassment consists of unwelcome sexual advances, requests for 

sexual favors, sexually motivated physical conduct or other verbal or physical conduct or communication of a 

sexual nature when: 

  (i) submission to that conduct or communication is made a term or condition, either explicitly or 

implicitly, of obtaining or retaining employment, or of obtaining an education; or 

 

(ii) submission to or rejection of that conduct or communication by an individual is used as a factor 

in decisions affecting that individual's employment or education; or 

 

(iii) that conduct or communication has the purpose or effect of substantially or unreasonably interfering 

with an individual's employment or education, or creating an intimidating, hostile or offensive 

employment or educational environment 

 

Sexual harassment may include but is not limited to: 

 unwelcome verbal harassment or abuse; 

 unwelcome pressure for sexual activity; 

 unwelcome, sexually motivated or inappropriate patting, pinching or physical contact, other than 

necessary restraint of pupil(s) by teachers, administrators or other school personnel to avoid 

physical harm to persons or property; 

 unwelcome sexual behavior or words, including demands for sexual favors, accompanied by 

implied or overt threats concerning an individual's employment or educational status; 

 unwelcome sexual behavior or words, including demands for sexual favors, accompanied by 

implied or overt promises of preferential treatment with regard to an individual's employment or 

educational status; or 

 unwelcome behavior or words directed at an individual because of gender. 

 

 B.   Racial Harassment: Definition. Racial harassment consists of physical or verbal conduct relating to and 

individual's race when the conduct: 

(i) has the purpose or effect of creating an intimidating, hostile or offensive working or academic 

environment; 

(ii) has the purpose or effect of substantially or unreasonably interfering with an individual's work or 

academic performance; or 

(iii) otherwise adversely affects an individual's employment or academic opportunities. 

 

C. Religious Harassment: Definition. Religious harassment consists of physical or verbal conduct which is 

related to an individual's religion when the conduct: 

(i) has the purpose or effect of creating an intimidating, hostile or offensive working or academic 
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environment; 

(ii) has the purpose or effect of substantially or unreasonably interfering with an individual's work or 

academic performance; or 

(iii) otherwise adversely affects an individual's employment or academic opportunities. 

 

D.   Sexual Violence: Definition. Sexual violence is a physical act of aggression or force or the threat thereof, 

which involves the touching of another's intimate parts, or forcing a person to touch any person's intimate 

parts. Intimate parts, as defined in Minnesota Statutes Section 609.341, include the primary genital area, 

groin, inner thigh, buttocks or breast, as well as the clothing covering these areas. 

  Sexual violence may include, but is not limited to: 

(i) touching, patting, grabbing or pinching another person's intimate parts, whether that person 

is of the same sex or the opposite sex; 

(ii) coercing, forcing or attempting to coerce or force the touching of anyone's intimate parts; 

(iii) coercing, forcing or attempting to coerce or force sexual intercourse or a sexual act on 

another; or 

(iv) threatening to force or coerce sexual acts, including the touching of intimate parts or 

intercourse, on another. 

 

E. Racial Violence: Definition. Racial violence is a physical act of aggression or assault upon another because 

of' or in a manner reasonably related to, race. 

 

F. Religious Violence: Definition. Religious violence is a physical act of aggression or assault upon another 

because of, or in a manner reasonably related to, religion. 

G. Assault: Definition. Assault is: 

(i) an act done with intent to cause fear in another of immediate bodily harm or death; 

 (ii) the intentional infliction of or attempt to inflict bodily harm upon another; or 

 (iii) the threat to do bodily harm to another with present ability to carry out the threat. 
 

 

III. REPORTING  PROCEDURES 

 

 Any person who believes he or she has been the victim of religious, racial or sexual harassment or violence 

by a pupil, teacher, administrator or other school personnel of the School District, or any person with knowledge or 

belief of conduct which may constitute religious, racial or sexual harassment or violence toward a pupil, teacher, 

administrator or other school personnel should report the alleged acts immediately to an appropriate School District 

official designated by this policy. The School District encourages the reporting party or complainant to use the 

report form available from the principal of each building or available from the School District office, but oral 

reports shall be considered complaints as well. Nothing in this policy shall prevent any person from reporting 

harassment or violence directly to a District Human Rights Officer or to the Superintendent. 

 

 The principal is the person responsible for receiving oral or written reports of religious, racial or 

sexual harassment or violence at the building level. Any adult School District personnel who receives a 

report of religious, racial or sexual harassment or violence shall inform the principal immediately. 

 

 Upon receipt of a report, the principal must notify the School District Human Rights Officer 

immediately, without screening or investigating the report. The principal may request, but may not insist 

upon, a written complaint. A written statement of the facts alleged will be forwarded as soon as practicable 

by the principal to the Human Rights Officer. If the report was given verbally, the principal shall personally 

reduce it to written form within 24 hours and forward it to the Human Rights Officer. Failure to forward 

any harassment or violence rep6rt or complaint as provided herein will result in disciplinary action against 

the principal. If the complaint involves the building principal, the complaint shall be made or filed directly 

with the Superintendent or the School District Human Rights Officer by the reporting party or complainant. 
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 B.    In the District. The School Board hereby designates the school principal and superintendent as the 

School District Human Rights Officers to receive reports or complaints of religious, racial or sexual 

harassment or violence. If the complaint involves a Human Rights Officer, the complaint shall be filed 

directly with the Superintendent.1 

 The School District shall conspicuously post the name of the Human Rights Officer(s), including 

mailing addresses and telephone numbers. 

 

C. Submission of a good faith complaint or report of religious, racial or sexual harassment or violence 

will not affect the complainant or reporter's future employment, grades or work assignments. 

 

  D. Use of formal reporting forms is not mandatory. 

 

 E.     The School District will respect the privacy of the complainant, the individual(s) against whom the 

complaint is filed, and the witnesses as much as possible, consistent with the School District's legal 

obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure 

obligations. 

 
1
 In some School Districts the Superintendent may be the Human Rights Officer. If so, an alternative individual should be 

designated by the School Board. 

 

IV.  INVESTIGATION  

 

By authority of the School District, the Human Rights Officer, upon receipt of a report or complaint alleging 

religious, racial or sexual harassment or violence, shall immediately undertake or authorize an investigation. The 

investigation may be conducted by School District officials or by a third party designated by the School District. 

 

The investigation may consist of personal interviews with the complainant, the individual(s) against whom the 

complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise to 

the complaint. The investigation may also consist of any other methods and documents deemed pertinent by the 

investigator. 

 

In determining whether alleged conduct constitutes a violation of this policy, the School District should consider 

the surrounding circumstances, the nature of the behavior, past incidents or past or continuing patterns of behavior, 

the relationships between the parties involved and the context in which the alleged incidents occurred.  Whether a 

particular action or incident constitutes a violation of this policy requires a determination based on all the facts and 

surrounding circumstances. 

 

In addition, the School District may take immediate steps, at its discretion, to protect the complainant, pupils, 

teachers, administrators or other school personnel pending completion of an investigation of alleged religious, 

racial or sexual harassment or violence. 

 

The investigation will be completed as soon as practicable. The School District Human Rights Officer shall make a 

written report to the Superintendent upon completion of the investigation. If the complaint involves the 

Superintendent, the report may be filed directly with the School Board. The report shall include a determination of 

whether the allegations have been substantiated as factual and whether they appear to be violations of this policy. 

 

V. SCHOOL DISTRICT ACTION  

 

 A. Upon receipt of a report, the School District will take appropriate action. Such action may include, but is 

not limited to, warning, suspension, exclusion, expulsion, transfer, remediation, termination or discharge. School 
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District action taken for violation of this policy will be consistent with requirements of applicable collective 

bargaining agreements, Minnesota and federal law and School District policies. 

 

 The result of the School District's investigation of each complaint filed under these procedures will be reported 

in writing to the complainant by the School District in accordance with state and federal law regarding data or 

records privacy. 

 

VI.  REPRISAL  

 

The School District will discipline or take appropriate action against any pupil, teacher, administrator, or other 

school personnel who retaliates against any person who reports alleged religious, racial or sexual harassment or 

violence or any person who testifies, assists or participates in an investigation, or who testifies, assists or 

participates in a proceeding or hearing relating to such harassment or violence. Retaliation includes, but is not 

limited to, any form of intimidation, reprisal or harassment. 

 

VII.  RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES  

 

These procedures do not deny the right of any individual to pursue other avenues of recourse, which may 

include filing charges with the Minnesota Department of Human Rights, initiating civil action or seeking redress 

under state criminal statutes and/or federal law. 

 

 

VIII.  HARASSMENT OR VIOLENCE AS ABUS E 

 

Under certain circumstances, alleged harassment or violence may also be possible abuse under Minnesota 

law. If so, the duties of mandatory reporting under Minn. Stat. #626.556 may be applicable. 

Nothing in this policy will prohibit the School District from taking immediate action to protect victims of 

alleged harassment, violence or abuse. 

 

IX.  DISSEMINATION OF POLICY AND  TRAINING  

A. This policy shall be conspicuously posted throughout each school building in areas accessible to pupils and 

staff members. 

B. This policy shall appear in the student handbook. 

C. The School District will develop a method of discussing this policy with students and employees. 

D. This policy shall be reviewed at least annually for compliance with state and federal law. 
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INDEPENDENT SCHOOL DISTRICT NO. 2167 

RELIGIOUS, RACIAL OR SEXUAL HARASSMENT AND VIOLENCE REPORT FORM  

 

General Statement of Policy Prohibiting Religious, Racial or Sexual Harassment 

 

Independent School District No. 2167 maintains a firm policy prohibiting all forms of discrimination. Religious, racial or 

sexual harassment or violence against students or employees is discrimination. All persons are to be treated with respect and 

dignity. Sexual violence, sexual advances or other forms of religious, racial or sexual harassment by any pupil, teacher, 

administrator or other school personnel, which create an intimidating, hostile or offensive environment will not be tolerated 

under any circumstances. 

 

Complainant:  __________________________________________________________ 

Home Address:  ________________________________________________________ 

Work/School Address:  ________________________________________________________ 

Home Phone __________________ Work/School Phone ___________________ 

 

Date of Alleged Incident(s) ____________________________________________________ 

 

Circle as appropriate: sexual \ racial \ religious. 

 

Name of person you believe harassed or was violent toward you or another person. 

___________________________________________________________________________ 

 

If the alleged harassment or violence was toward another person, identify that person. 

___________________________________________________________________________ 

 

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was used; any verbal 

statements (i.e. threats, requests, demands, etc.); what, if any, physical contact was involved; etc. (Attach additional 

pages if necessary.) ___________________________________________________________________________ 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

Where and when did the incident(s) occur? 

__________________________________________________________________________ 

 

List any witnesses who were present 

__________________________________________________________________________ 

 

This complaint is filed based on my honest belief that __________________ has harassed or has been violent to me or to 

another person. I hereby certify that the information I have provided in this complaint is true, correct and complete to the 

best of my knowledge and belief. 

 

_____________________________________ ___________________________ ___________  

Complainant Printed Name Signature    Date 

  

Received by ___________________________   ___________________________ ____________ 

  Printed Name Signature    Date 
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Refer to page 12 for more information. 

 

Lakeview Independent School District 2167 
 

PHYSICIANôS ORDER FOR GIVING 
MEDICATIONS IN SCHOOLS 

 

 

Name of Student ______________________________________  Birth Date ___________ 

Parent or Guardianôs Name ___________________________________________________ 

 
 

TO BE FILLED IN BY PHYSICIAN  or  PARENT IF óOVER-THE-COUNTERô MEDICATION 
 

Name of Medication: __________________________________________________________ 

Dosage and Route of Administration: _____________________________________________ 

Time of Administration: ________________________________________________________ 

Purpose of Medications and why it is needed during school hours: ______________________ 

___________________________________________________________________________ 

Possible side effects: __________________________________________________________ 

Termination Date for Administration: ______________________________________________ 

Physicianôs Signature: ________________________________ 

                                        (for Prescription Medications Only) 

Date: _____________________________________________ 

Telephone Number: __________________________________ 

 
 
 

TO BE FILLED OUT BY PARENT/GUARDIAN 
 
Ǐ I request medication to be given at school as prescribed by our physician. 
 
Ǐ I request medication to be given at school for over-the-counter use. 
 
 
_______________________                   ___________________________________ 
Date      Signature of Parent/Guardian 
 
Note:  Medication must be brought to school in a container labeled by a physician or pharmacist.  
Label must include name of pharmacy, patients name, name of prescribing physician, and 
directions for use. 


